PROSEDUR PEPERIKSAAN LISAN (VIVA VOCE) BAGI PROGRAM MOD A

CARTA ALIR
PROSES DISKRIPSI MAKLUMAT TANGGGUNG
ALIR AKTIVITI BERDOKUMEN JAWAB
@ - Borang Notis
Penghantaran Tesis
(PPS18)
- Borang Laporan
Kolokium 1 -
. PPS menerima borang notis Pembentangan
penghantaran tesis 6 bulan sebelum Cadangan Penyelidikan
hantar tesis. (PPS25)
A 4 - Pelajar selesai Kolokium 1 — Initial - Borang Laporan PPS/Pelajar

Re-viva

plan
- Pelajar selesai bentang proposal
- Pelajar selesai Kolokium 2 — Mock viva

Penilaian
Pembentangan
Proposal Sarjana @
Phd (PPS26)

- Borang Laporan
Kolokium 2 —
Kemajuan Keseluruhan
Bab (PPS27)

. PPS membuat lantikan pemeriksa

- Satu (1) pemeriksa dalam & satu (1)
pemeriksa luar

- Dua (2) pemeriksa luar (sekiranya
pelajar adalah staf UniSHAMS)

Minit Senat

PPS/Kulliyyah/
Pusat

. PPS menerima tesis (5 salinan) daripada

pelajar untuk diperiksa.

Pelajar perlu memenuhi kriteria/syarat :
i. Lulus Kolokium 1 (Initial plan)

ii. Lulus pembentangan proposal

iii. Lulus Kolokium 2

iv. Memenuhi syarat penerbitan

v. Bayar baki yuran

Borang Hantar Tesis
(PPS19)

PPS/Pelajar
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. PPS menerima keputusan “Turn it in”

(Borang Indek Kesamaan) dan juga

Borang Indek Kesamaan

yang telah diperiksa daripada pemeriksa

(PPS23)

. ; (PPS20) & Borang PPS/Pelajar
Bor_ang Penerbitan bersama 5 salinan Penerbitan (PPS21)
tesis
. PPS menyerahkan tesis kepada . .
pemeriksa untuk semakan dalam surat Lantikan Pemeriksa PPS/Pemeriksa
. & Borang PPS23
tempoh 45 hari
. . Borang Laporan Penilai
+ PPS menerima laporan beserta tesis Viva Voce Sarjana/PhD PPS/Pemeriksa

. PPS akan melantik Jawatankuasa Viva

Voce dan tetapkan tarikh viva voce.
Jawatankuasa viva voce terdiri daripada:
i. Pengerusi

Surat Lantikan

PPS/Kulliyyah/

Lulus

Pelajardibe
rhenti

Tesis

Thesis Guideline,
Templat UniSHAMS

ii. Dekan Kulliyyah atau wakil Pusat
iii. Pemeriksa dalam dan pemeriksa luar
iv. Penyelia (atas jemputan)
. Viva voce akan dilakukan dalam tempoh Eorang I?embeptangan Jawatankuasa
. enyelidikan Viva Voce .
sebulan (Sarjana) dandua (2) bulan PhD Viva Voce/
(PhD) selepas serahan tesis (PPS23-A) Pelajar
. Tesis dikembalikan kepada pelajar
untuk pembetulan bergantung kepada
keputusan viva voce
i Lulus
ii.  Lulus - minor corrections (maksima
6 bulan) Borang Pembentangan
iii. Lulus - major corrections (minima 6 Penyelidikan Viva Voce PPS/Pelajar
bulan, maksima 12 bulan) PhD
iv. Lulus - major corrections (re-viva) (PPS23-A)
minima 6 bulan, maksima 12 bulan
(Pelajar perlu isi Borang Notis
Penghantaran Tesis semula)
v. Gagal
(Pelajar diberhentikan)
10.PPS menyemak format tesis mengikut Borang Permohonan
templat UniSHAMS Semakan Abstrak
- Pelajar telah selesai semakan abstrak (PPS28), Borang
di Pusat Bahasa. Pengesahan Penilaian PPS/Pemeriksa
- Pemeriksa mengesahkan pembetulan Tesis /Pelajar
tesis di Borang Pengesahan Penilaian (PPS29),




11. PPS menyediakan kertas kerja
Pengesahan Graduan dan disahkan di Minit Senat PPS
11 dalam Mesyuarat Senat
12. Kemaskini status bergraduat di dalam .
‘ Sistem ICMS Sistem ICMS PPS
12
13 Borang Penyerahan
13. PPS menerima lima (5) buah tesis g renyer )
; berjilid dan CD daripada pelajar Tesis Akhir PPS/Pelajar
(PPS30)
OUTPUT
BORANG YANG TERLIBAT
BIL BORANG - BORANG NO. RUJUKAN TEMPOH
Borang Laporan Kolokium 1 - Pembentangan Cadangan
1 - PPS25
Penyelidikan
2 Borang Laporan Pembentangan Proposal Sarjana @ PhD PPS26
3 Borang Notis Penghantaran Tesis/Disertasi PPS18
4 Borang Laporan Kolokium 2 — Kemajuan Keseluruhan Bab PPS27
5 Borang Hantar Tesis PPS19 Sepanjang
6 | Borang Indek Kesamaan PPS20 tempoh
7 Borang Penerbitan PPS21 pengajian
8 Borang Laporan Panel Viva Voce Sarjana/PhD PPS23
9 Borang Pembentangan Penyelidikan Viva Voce PhD PPS23-A
10 | Borang Permohonan Semakan Abstrak PPS28
11 | Borang Pengesahan Penilaian Tesis PPS29
12 | Borang Penyerahan Tesis Akhir PPS30




VIVA VOCE PROCEDURE FOR MOD A PROGRAMME

FLOW CHART
DOCUMENTED
FLOW PROCESS ACTIVITY DESCRIPTION INFORMATION ACTION BY
INPU
- Thesis Submission
Notice Form (PPS18)
1. PPS receives the thesis submission notice | Colloquium 1 Report
. . Form- Presentation of
form 6 months prior to the thesis
o Research Proposal
submission. (PPS25)
- Student completes Colloquium 1 -
i, - Assessment Report
v Initial plan : PPS/Student
Form for Master's or
— 1 - Student completes the proposal
F wme ) PhD Proposal
presentation .
. Presentation (PPS26)
- Student completes Colloquium 2 - .
. - Colloquium 2 Progress
Mock viva
Report Form — Overall
Chapter Progress
(PPS27)
A 4
2 2. PPS appoints examiners
- One (1) internal examiner and one (1) .
external examiner Senate Minutes PPS/Cler']”t'éyah/
- Two (2) external examiners (student is
UniSHAMS staff member)
¥ 3. PPS receives thesis (5 copies) for review.
Following criteria/requirements must be
3 met :
i. Passed Colloquium 1 (Initial plan) Thesis Submission Form
ii. Passed proposal presentation (PPS19) PPS/Student
iii. Passed Colloquium 2
) 4 iv. Meets the publication requirements
v. Outstanding fees settled

Re-viva
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Fail
h ,
Re-viva

\ 4

. PPS receives "Turn it in" result

Similarity Index Form

from the examiner

Voce (PPS23)

(Similarity Index Form) and Publication (PPS20)_& Publication PPS/Student
Form with 5 copies of thesis Form (PPS21)
. PPS submits thesis to examiners for Examiner Appointment PPS/Examiner
review within a period of 45 days Letter & Form PPS23
. . . . Examiner's Report Form
. PPS receives report with examined thesis for Master's/PhD Viva PPS/Examiner

. PPS appoints Viva Voce Committee and

sets the date for viva voce.

The Viva Voce Committee consists of:

i. Chairperson

ii. Faculty Dean or representative

iii. Internal examiner and external
examiner

iv. Supervisor (by invitation)

Appointment Letter

PPS/Kulliyyah/
Centre

. Viva voce will be conducted within one

month (Master) and two months (PhD)
upon thesis submission

PhD Research
Presentation Viva Voce
Form (PPS23-A)

Viva Voce
Committee /
Student

Pass

Student is
suspended

9. Thesis is returned to student for

corrections based on viva voce

result

i. Pass

ii. Pass - minor corrections (maximum 6
months)

iii. Pass - major corrections (minimum 6
months, maximum 12 months)

iv. Pass - major corrections (re-viva)
minimum 6 months, maximum 12
months (Student needs to fill out the
Thesis Resubmission Notice Form)

v. Fail (Student is suspended)

PhD Research
Presentation Viva Voce
Form (PPS23-A)

PPS/Student

. PPS reviews thesis format according to

UniSHAMS template.

- Student has completed abstract
review at Centre for Languages

- Examiner verifies thesis corrections
in Thesis Assessment Confirmation
Form

Abstract Review
Application Form
(PPS28), Thesis
Assessment Confirmation
Form (PPS29), Thesis
Guideline, UniSHAMS
Template

PPS/Examiner/
Student




Q 10. PPS prepares Graduand Verification

Paperwork and endorses it during Senate Meeting PPS
Senate Meeting
11
; 11. Graduate status is updated in the ICMS ICMS PPS
System
12
13
12. PPS receives five (5) bound theses and Final Thesis Submission
! CD from student Form (PPS30) PPS/Student
RELEVANT FORM
NO. FORM REFERANCE NUM. DURATION
1 Colloquium 1 Report Form— Presentation of Research Proposal PPS25
7 Assessme_nt Report Form for Master's or PhD Proposal PPS26
Presentation
3 Thesis/Dissertation Submission Notice Form PPS18
4 | Colloquium 2 Progress Report Form — Overall Chapter Progress PPS27
5 | Thesis Submission Form PPS19
6 | Similarity Index Form PPS20 Throughout the
7 | Publication Form PPS21 course of study
8 Examiner's Report Form for Master's/PhD Viva Voce PPS23
9 PhD Research Presentation Viva Voce Form PPS23-A
10 | Abstract Review Application Form PPS28
11 | Thesis Assessment Confirmation Form PPS29
12 | Final Thesis Submission Form PPS30
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