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First section (1)
General guidelines for research registration and thesis writing format

1.1 Registration of the research topic
The candidate should register his/her research topic formally at the Centre after receiving
formal approval of the respective Kulliyyah.

1.2 Submitting of a research proposal
The research proposal for registration must contain the following information.

1.2.1 Title page:
This page should contain the following information:

1.2.1.1 Research topic:
The research topic must be written 60 mm from the top part of the page.

1.2.1.2 Student's name:
The student’s name should follow strictly that which is written on the student’s
matric card

1.2.1.3 The purpose of the research:
The student shall write one of these expressions:
#Research proposal for the (name the degree ...... )

#Research submitted in partial fulfillment of the requirements for the Master

1.3 The Kulliyyah /Faculty:
Write the name of the Kulliyyah and Department where the research is registered.

1.4 Name of the university:
Write Sultan Abdul Halim Mu’adzam Shah International Islamic University (UniSHAMS).

1.5 Contents in the proposal:
The list of the contents must be written on a new page entitled CONTENTS. This word must
be in the middle of the page and it should be 30 mm from the top edge.

1.5.1 Title Page

1.5.2 Introduction. OR Chapter One: Introduction.
Candidates are entitled to choose either Introduction or Chapter One: Introduction,
to clarify the following points:

1 - Reasons for choosing the research topic and the background of the study

2 -The significance of the study and its contributions to the field of science and
knowledge.

3 — Research objectives.

4 - Problem statement.

5 — Research questions.

6 - Hypotheses "if applicable”



7 - Scope of the study and its framework.

8 - Literature review (Chapter 2 if applicable)

9 - Research Methodology (Chapter 3 if applicable)
10 - Structure of the research / research proposal

1.5.4 Chapters and sub topics, depend on the nature of the research, as follow:
1. Chapter one:
Title: ------------
1.1Sub topic:
Title: ---------
I. 1. I Sub topic:
Title: -------------

1.5.5 Appendix
- A list of tables
- A list of illustrations.
- A list of icons or abbreviations
- Name and subject index
- A list of cases / issues
- A list of laws / constitutions
- Catalogues / verses of The Quran / Sunnah / countries and cities etc.
- A list of references.

All of the above depends on the nature of the research. Each and every item listed must be on
separate pages. It must be written in the centre 10 mm from the top edge of the page in
alphabetical order.

1.6 Presentation

1.6.1 First Colloquium:

PhD and Master degree candidates are required to present their proposals within six
months from the first day the thesis is registered. The proposal will be presented for
discussion with the specialists in the Kulliyah/Department. Lecturers from other
Kulliyah may be invited. Graduate students are encouraged to attend, but they may not
participate in the discussion.

For Master degree students, arrangement for the presentation will be handled by the
Kulliyah or the Department. Candidate are required to submit five (5) copies of the
proposal to the Kulliyah for distribution to the lecturers. Date, time, day and place will
be fixed by the Kulliyah.

First: The presentation for Master degrees will be arranged by the Kulliyyah or
Department. Therefore, the candidates should hand over five (5) copies of the
proposal to the administration of the Kulliyyah for distribution to the lecturers and
the Kulliyyah will fix the date and place for the presentation. (DELETE)

Presentation by doctoral students will be arranged by the Graduate Centre.
Students are required to submit five (5) copies of the proposal to the management
of the Centre that will pass over to the Kulliyah for distribution to the lecturers.
The Kulliyah will fix the date, time, day and place for the presentation.

Second: The presentation for the Doctorate degrees to be under the Graduate Center,
therefore, the candidates should hand over five (5) copies of the proposal to the
4



management of the Centre and then, the center will hand over to the Kulliyyah
administration for distribution to lecturers and the Kulliyyah will fix the date
and place for the presentation. (DELETE)

1.6.2 Second Colloquium:
Candidates are required to present their research before handing it over to final
assessment and this presentation will be under the Kulliyyah or Department to certify
the validity of the evaluation.

1.7 Writing the thesis:

1.7.1 Word limit for Doctoral thesis:
Doctoral thesis should not more than 100,000 words or not exceed 400 pages excluding

appendices, references and other relevant information.

1.7.2 Word limit of Master’s degree dissertation

1.7.2.1 Master’s thesis only, should not more than 60,000 words or not exceed 250
pages, excluding appendices, references and other relevant information.

1.7.2.2 Master’s degree dissertation with the coursework, should be not more than
40,000 words or not exceed 150 pages, excluding appendices, references and
other relevant information.

1.7.2.3 Master’s degree project should be 10,000 words excluding references,
appendices, and other relevant information.

Notwithstanding the above limits, supervisors may discuss with Kulliyyah should a
dissertation or project exceed the prescribed limit.

1.7.3 Writing chapter and subtitle.

1.7.3.1 'Chapter" has to be writer"-typed at the top with 30mm margin and located in the
middle of the page. The title of chapter begins three lines after the word ‘chapter’
with right margin of .5mm and left margin of 30mm for the Arabic Language.
For Bahasa Melayu and English, the left margin has to be 1.5mm and the right
margin will be 30mm.

1.7.3.2 Subtitle chapter should begin under the two lines of the chapter title.

1.7.4 Tables and illustrations.
Tables and illustrations must abide by the prescribed guideline:

1.7.4.1 The title of the table or illustration must be written at the top of the
table/illustration.

1.7.4.2 Numbering of the tables or graphs must follow the numbering of the chapter.

1.7.4.3 Explaining the tables and illustrations must be written after the tables and
illustrations



1.7.5 Quotation

1.7.5.1 Direct qoutation mentioned in the text should not be more than five lines, and
begins and ends with the quotation mark "................. ,” then write the source or
reference in the footnotes according to the guidelines given in section 2.1.1 {a).

1.7.5.2 Quotation that is more than five lines must not be quoted literally, but to be
given only the meaning of the quotation, then write in the footnotes words: see
/ look or see / review, and then writes the reference source as has been
mentioned in item 2.4.1 (b).

1.7.5.3 Quotation from a foreign language (the language of the text) must be written in
italics.

1.7.6 List of reference
References must begin on a new page, and the word of ‘sources’ or 'references' should
be written at the top of the page that contains the list of sources and references and
should be arranged in alphabetical order.

1.7.7 Appendix
Appendix is to be arranged by numbers as one, two and so on, and to be written in the
middle of the page with the topics and subtopics. Each appendix has its own topic and
to be included in the table of contents.

PhD ....... Requirements

Colloquium 1 1: Plan/Initiate proposal presentation
2: Proposal defence (PPS25)

Colloquium 2 3: Progress (PPS25)

4: Viva voce (PPS23)

(Graduate On Time)



The second section (1)

General guidelines for references and documenting the information quoted from the sources
or references:

2.1 Footnotes System:
Footnotes are observations/remarks written in the lower part of the page to explain or indicate
the sources or references from which the quotations were extracted, as well as to explain or
provide additional information.

2.2 Numbering system of footnotes
2.2.1 Numbers are used above the high line or the top line of any page.
2.2.2 Footnotes numbering to be used in sequence order for each page.
2.3 How to write footnotes
2.3.1 To be typed as follows:
- The author's name with a comma.
- The name of the book in bold followed by a comma.
- Name of the publisher, place of the publication, edition and the year.

- Volume if any, and page number.

2.3.2 If the thesis is in Malay or English, the font size for the footnote must be (10) and
if the thesis is in Arabic it should be (14).

2.4 How to write documentation and references in the footnotes?
Follow the Sultan Abdul Halim Mu’adzam Shah International Islamic University
(UniSHAMS) rules of documenting academic researches.

2.4.1 Basic shape of the references in the footnotes is as follows:
2.4.1.1 If the source is direct quotation literal the footnote would be like this:*

2.4.1.2 If the source is indirect quotation not literal quotation the footnote would be like
this:?

If the footnote is used for the first time, it should be written in that form in each section
or chapter, but if the references are repeated, it should mention only the author's name,
book title and the page number with the volume, if any.

2.4.2 First, write the last name of the author.

2.4.3 If there is no nickname, name of the author shall be used.

L - Al-Ghazali, full name, book, name of the publisher, place, the edition number, and then the year, volume, if any,
& page number.

2.See; Al-Ghazali........c.cooveeeiiiiiin,



2.4.4 How to document the Quran and Hadith

2.4.4.1 Documenting the Qur'an
Write the text of the Quran in {...} (and then write the name of the Surah and
verse in the footnote).
- Use Ottoman imprint.

Example: 3{....00% & iis s> Il J}

If the research is in Malay or English write: (Qur'an: Al-Imran: 3, verse: 92) in the
footnote.

2.4.4.2 Documentation of the Sunnah:
The source of the Sunnah must be written, the author's/narrator’s name and name
of the book, then the book and the chapter, and number of the Hadith, edition,

date and place, then volume/p. Example:*(...... oLl JLsY1 )

2.4.5 Only valid and authentic Hadith must be quoted in the research that is presented to the
Islamic faculties

2.4.6 Linguistic Dictionaries:
Footnote of dictionaries must be written in this order: The author's/compiler’s name,
name of the dictionary, then the root word.

2.4.7 If there are more than one author of one book

2.4.7.1 Reference of two authors must be mentioned in this format.
-Hassan and Abdullah then the name of the book.....................

2.4.7.2 Reference that has more than one author, to be written the name of the first author
and then refer the rest as 'and others'.

2.4.8 Institutions / bodies.
References issued by the bodies and institutions must be written as follows: Name of
the body or institution, place, version, date of publication and the page.

2.4.9 Seminars and conferences:
Write the author's name, the full title of the research paper in bold, the title of the seminar
or conference, the place and date and then the page.

2.4.10 Newspapers and articles:
Write the author's name (if any), the title of the article in bold, journal title, issue
number and date, and then the page.

2.4.11 Websites.
Write the author's name (if any) and address/title of the topic, then the web site address
in the footnote with the date the information has been quoted

3- Al-quran, Ali Imran 3, verse 92
4- Al-Bukhari, Sahih al-Bukhari, chapter, number of the hadith, publisher, edition with the date and place, then volume
(if any) and page humber



2.5 List of sources and references:

2.5.1 Arrangements for a list of sources and references are as follows:
2.5.1.1 Al-Quran.

2.5.1.2 Other references arranged according to the alphabetical order by the author’s
name as in the footnotes with the author's name of the source or reference typed
in bold.

2.5.1.3 Single author reference is to be written first before references by more than one
author, and must take into account their ranking according to the alphabets.

2.5.1.4 Single author references is to be arranged according to the alphabetical order of
the book.

2.5.1.5 If the names of the authors are similar, it must be arranged in alphabetical order
according to the last name of the authors.



The third Section (111)

Format of the thesis for the final submission to the Postgraduate and Research Management Centre.

3.1 Standard of the Paper
3.1.1 Size: Ad
3.1.2 International Standard Paper Size A4 (291 x 2 1 0 mm) should be used.

3.1.3 White bond paper of uniformed size A4 and weighing 70 mg is to be used in the
submission of the research for assessment.

3.1.4 White bond paper of uniformed size A4 (8 ¥2" x 11") and weighing 80 mg must be used
for the last submission of the research to the Centre.

3.2 Writing

3.2.1 Character type and size:

3.2.1.1 If the research is in Arabic language, the font shall be in the form of "Traditional
Arabic”, but if the research is written in Malay or English. "Times New Roman'
should be used.

3.2.1.2 The font size should be 12 for Malay and English and 18 for Arabic.

3.2.2 Writing format, spacing and margin:

3.2.2.1 Spacing
The typing should be in 1.5 spaced and presented in a clear and legible font and
normally would be single-sided.

3.2.2.2 Margin
Left margin should be 1.5 inches on all pages for Malay and English thesis but
Arabic thesis the right margin should be 1.5 inches. All other margins must be 1
inch wide.

3.2.3 Cautions
3.2.3.1. Title of the chapters will be written 60 mm from the top edge.

3.2.3.2 Subtitle to be written headings after 50 mm from the top edge.

3.2.3.3 Subheadings should be written 30 mm from the top edge of the paper if it is the
beginning of the page.

3.2.3.4 The last paragraph on a page must constitute at least two lines of printed text. If
it is less than two lines, that paragraph must be transferred to the next page.
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3.2.3.5 The line should not start with punctuation.
3.2.3.6 Any new page must contain at least a single line.

3.2.4 Pagination

3.2.4.1 Page number:
1. Pages should be numbered consecutively and clearly.

2. All pages must be taken into account in the numbering except for the pages
preceding the title page.

3. The page number should be written/ typed in the centre, 1 inch from the
bottom margin.

3.2.4.2 Numbering-page system.

1. Starting the cover page with Arabic Abjadi (e.g.> «z « < ¢l etc.) if the research
is in Arabic until the Introduction page, and as for the Malay or English
research the Roman numerals (e.g. i, ii, iii, iv, etc.) should be used at the
bottom centre of the page, one inch from the edge of the paper.

2. Numbers 1,2,3 should be used starting from Introduction Page such as the:
1, 2, 3.

3.2.4.3 Cautions
1. Cover page (Page Version) are considered as "A" but not printed.

2. The first page of the Basmala or the verse is considered as "B" but not
printed.

3. The first page of the beginning of the chapter to be considered as (a Mirror),
do not write numbers.

3.2.4.4 Font size for the writing of the research title and chapters:
I. If the research is in Arabic the font size of the thesis titles should be (24 in
bold) and the bab or chapter shall be (20 in bold) and the remaining sub-
theme to be (18 in bold).

2. If the research is in Malay or English thesis's title should be written in capital
letters. Font size (20 in bold) and title chapters shall be (16 in bold) and the
sub-themes (14 in bold).

3.2.5 Acknowledgement
Acknowledgement/appreciation should be written in the centre of the page 30 mm from
the top edge and should include the university, the Centre as well as the Kulliyyah and
department. Acknowledgement should also be extended towards the supervisors and the
examiners of the research.

11



3.2.6 Abstract and its translation.
Abstract of not more than 300 words or one page and its translation should be written in
one paragraph. If the research is in Malay the abstract must be translated into English
and vice versa. If the research is in Arabic the abstract must be in English or Malay.

The abstract must contain the following:

. Introduction

2. Problem Statement

3. Objectives and Scope

4. Research Methodology

5. Field Research Results

6. Contribution to the field of science and knowledge.

3.2.7 Declaration

Example:

| am, (name of the student) ................... confirms that, my PhD / Master research
entitled: ( Number of words..... and pages ...), | have read and understood the Rules and
Regulations of Sultan Abdul Halim Mu’adzam Shah International Islamic University
(UniSHAMS) concerning plagiarism. | confirm that all the materials presented are my
own work and that any quotation or paraphrase from the published or unpublished work
of another person has been duly acknowledged.

Signature:
University card number
Date: .... 1439H/.... 2018

3.2.8 Accreditation/approval page.
To be placed after the abstract.

3.2.9 Contents.
To be placed before the Introduction page.

3.2.10 List of table, illustrations and supplements
To be placed at the end of the research before the list of references as part of the
Appendix

3.2.11 List of sources and references
To be placed at the end of the research as part of the Appendix.

3.3 Printing and Copying

3.3.1 Printing in Roman alphabets
The page printed is on one side only and start from the left side.

3.3.2 Printing in Arabic
The page printed on one side only and start from the right side.

12



3.4 Copying

3.4.1 Copies of the thesis and dissertation for the assessment,
The Candidate shall submit copies of the research with the light binding according to
the following:

3.4.1.1 Three copies to the Centre for Graduate Studies at the Master’s level
3.4.1.2 Four copies to the Centre for Graduate Studies at the Doctoral level.

3.4.1.3 In special cases, the Centre has the right to determine the appropriate number
of the copies.

3.4.2 The last version with hard binding and CD-accredited.
The candidate shall submit hard bound copies of the research and CD-accredited to the
management of the Centre for Graduate Studies according to the following:

3.4.2.1 Five copies to the Centre.

3.4.2.2 In special cases, the Centre has the right to determine the appropriate number of
the copies.

3.5. Color of the cover page of the research.

It is as follows:
- Master's degree research: dark red color.
- PhD degree research: dark green color.

3.6 Data on the cover

3.6.1 Data to be printed in clear gold coloured letters, for all research, and must be arranged
as follows:

3.6.1.1 Research topic: the size of the font is (24) for thesis in Arabic, and (18) for the
thesis in Malay or English language and they are to be arranged in the shape of
an inverted pyramid - 60 mm from the top edge.

3.6.1.2 The student's full name with the size of 20
Names are to be typed according to the matric card or combination of names according
to the passport.

3.6.1.3 Field of Specialization - Kulliyyah to be size 20.

3.6.1.4 Sultan Abdul Halim Mu’adzam Shah International Islamic University
(UniSHAMS), to be size 20.

3.6.1.5 The name of the university to be 60 mm from the bottom edge of the page.

3.6.1.6 Cover Page repeated in the second page as it is, but the name to be written with
a matric card number.
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3.6.2 Data on the spine.
The following information must be printed on the column "backbone™ in clear gold color

letters with the font size of 24 for Arabic and 18 for "Bahasa Melayu & English",

3.6.2.1 Name of the candidate:
To be written 30mrn from the top edge.

3.6.2.2 Research Title
To be written in the middle.

3.6.2.3 The year of the submission of the thesis/dissertation,
To be written 30mm from the bottom edge

3.7 Caution:
Before binding the final copies of the thesis for final submission, the candidate should ensure

that all the spelling, grammar, punctuation and choice of language have attained the normal
academic standard and that the bibliography is complete and accurate in line with the
publication standard of the University.

14
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4.1.1 Flowchart: PhD Guidelines
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thesis submission
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(3 months notice before
submitting thesis)

4.2.1 Flowchart: Master Dissertation (12 credits)

Post Graduate Application Form PPS0O1 and Referee’s Report

v

Application Form for Thesis PPS15

v
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Appendix B1: Title Page for PhD

AN INVESTIGATION OF FACTORS INFLUENCING CUSTOMERS’
ADOPTION OF ISLAMIC BANKING PRODUCTS IN NIGERIA

SANI YAHYA

Thesis Submitted to
Postgraduate and Research Management Centre,
Sultan Abdul Halim Mu’adzam Shah,
International Islamic University (UniSHAMS),
in Fulfilment of the Requirement for the Degree of Doctor of Islamic Banking and
Finance
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Appendix B2: Title Page for Master (Mixed Mode)
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ZULKIFLI BIN ABDUL AZIZ

Dissertation Submitted to
Postgraduate and Research Management Centre,
Sultan Abdul Halim Mu’adzam Shah,
International Islamic University (UniSHAMS),
in Fulfilment of the Requirement for the Master of Arabic Language
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Appendix B3: Title Page for Master (by coursework)

PROFIL PERKEMBANGAN KERJAYA DALAM BIDANG SAINS DAN SASTERA
DALAM KALANGAN PELAJAR MENENGAH ATAS SEKOLAH MENENGAH
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